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Description automatically generated]Internship Work Plan Discussion
	This document is prepared by the student in collaboration with the internship site supervisor.
To prepare for this meeting, the student has already:
· identified professional development goals to complete during the internship.
· developed questions to ask the site supervisor to learn more about the organization’s work.
Please review and discuss these before continuing below.



	Student Name:

	

	Internship Site:

	

	Internship Site Supervisor Name:
	



Deliverables and Projects
Discuss and establish clear workplace goals.
	What are the key deliverables and projects to accomplish by the end of the internship?









	How will these benefit the organization?



Strategies for Achievement
	Identify strategies and resources to achieve these goals.














Workplace Expectations and Culture
Discuss how these expectations relate to the broader cultural values of the host community.
How might these differ from the student’s home workplace culture?
	Outline the expected work hours.



	Outline the key organizational culture/values.




Communication Plan
	Project Status: Document how you will communicate regarding project status.





	Performance Feedback: Clarify how and when performance feedback will be delivered. 
(At the minimum, plan to have a progress review meeting halfway through the internship.)




	Meetings:  Detail how and when meetings with the supervisor and colleagues will occur (for example, in-person, remotely, or hybrid).
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